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Guidelines  
Responsibility:  Financial Reporting  

 
Approver:  Ass oc iate Vice - President Finance  

 
Scope:  Compliance with th ese  University guidelines 

extends to all academic, MaPS and support staff 
and cons ultants.  
 

Enquiries/assistance:  finance @ucalgary.ca  ;  

 
 

Overview  

The journal correction/t ransfer  is  used for processing account ing entries directly to the PeopleSoft 
G eneral L edger (GL).    A correction is a redistribut ion or change of a posted transaction that originated 
from a prior regular  Jour nal Entry  ( JE )  or a PeopleSoft pos ting.   A transfer is a transaction to move funds 
that are not assoc iated with a specific journal entry or a PeopleSoft submodule posting transaction .   
Journal c o rrection/ t ransfer  entries are a  component of  the University’s financial records  and processing 
them  accurately and in a timely manner is essential to ensuring the financial reports prepared for 
internal and external users are correct and reflect the most current financial posit ion of the U niversity.  
 

Journal c orrection/ t ransfer  entries  requi re appro priate controls and are therefore pr ocessed thr ough  
finance instead of individual faculty/unit s .   The cons olidate d journal submis s ion process through 
finance @ucalgary.ca enables a single point of request for front - end users
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 Chart field corrections 
 Salary and Benefit Adjustment (SBA) 
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posting.  Journal entries which do not pass either the combo edit or the budget check will be 
sent back to the requestor to identify the correct solution


