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https://ucalgary.ca/about/ahead-of-tomorrow
https://live-qatar.ucalgary.ca/careers

The university is an equal opportunity employer committed to diversity, equity, and accessibility, in its
hiring and employment practices. The Hiring Management and Professional Staff website provides
further information on the university’s hiring process.

Relocation Assistance

Relocation assistance may be available to candidates living outside of Calgary in the form of a relocation
allowance or reimbursement of expenses. This assistance will be at the sole discretion and expense of the
applicable department and hiring manager and subject to applicable university policies. If relocation
assistance is offered, the conditions and amount will be expressly set out in the individual employment
agreement.

IIl.  CLASSIFICATION & PAY

The job classification system for MaPS provides information on the foundational philosophy and guiding
principles for the university’s



https://www.ucalgary.ca/hr/hiring-managing/recruiting-and-hiring/recruit-and-hire-employee/maps
https://www.ucalgary.ca/hr/work-compensation/compensation/maps/career-framework
https://uofc.sharepoint.com/sites/hr/Drupal%208/Work-Compensation/maps-salary-mgmt-guidelines.pdf?ga=1
https://www.ucalgary.ca/finance/payroll-calendars
https://www.ucalgary.ca/hr/work-compensation/working-ucalgary/flexible-work-arrangement-program
https://www.ucalgary.ca/hr/sites/default/files/teams/239/hybrid-work-program-guidelines.pdf

see Benefits at a Glance.

All benefits are subject to the terms and conditions of the applicable policy and plan documents, as
amended from time to time at the university’s sole discretion. Benefits will also vary depending on the
status of MaPS as a Regular, Part-Time, Fixed/Limited Term, or Temporary Relief employee.

Group Benefit Plans

The university provides a Flexible Group Benefit plan, designed to accommodate the needs of a diverse
workforce. This includes:

X Health options
X


https://www.ucalgary.ca/hr/benefits-pension/group-benefits/maps/maps-benefits-glance

MaPS are eligible for


https://live-hr.ucalgary.ca/hr/benefits-pension/tuition-support
https://www.ucalgary.ca/hr/sites/default/files/teams/239/staff-vacation-policy.pdf
https://www.ucalgary.ca/hr/sites/default/files/teams/239/staff-vacation-policy.pdf
https://www.ucalgary.ca/hr/sites/default/files/teams/239/staff-vacation-procedure.pdf
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Jury Duty
MaPS are granted leave with pay and benefits for the purpose of jury selection or jury duty.

Managers may grant time away without pay if a MaPS is required to appear before a court of law for other
legal matters.

Maternity and Parental Leave

Birth and adoptive parents are eligible for unpaid maternity and/or parental leave in accordance with
employment standards legislation. See Alberta’s employment standards website for more detailed
information on eligibility, duration, and conditions of these unpaid leave entitlements. As these leaves are
unpaid, MaPS are also eligible for Top-Up Benefits during these leaves as set out below.

MaPS should submit their requests for maternity and/or parental leave to their manager in writing a
minimum of six (6) weeks prior to the expected date of commencement of the leave, understanding that
exceptional circumstances may prevent the determination of a foreseeable commencement date. The
written request should include the planned last day worked and planned return to work date.

Maternity Leave Overview
Birth mothers can take up to sixteen (16) consecutive weeks of unpaid maternity leave. The number of
weeks of leave exceeds the Employment Insurance benefit length by one week in recognition of the waiting

period.

Leave can start any time within the thirteen (13) weeks leading up to the estimated due date and no later
than the date of birth.

Parental Leave Overview

Birth and adoptive parents can take up to sixty-two (62) weeks of unpaid parental leave. The number of
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MaPS that have completed six (6) months of continuous employment are eligible for top-up payments for
eighteen (18) weeks of maternity or parental leave. During the first week (Employment Insurance waiting
period), qualifying MaPS receive ninety-five (95) percent of their normal salary. During the remaining
seventeen (17) weeks, MaPS will receive top-up benefits equal to the difference between their Standard
Employment Insurance benefits and ninety-five (95) percent of their normal salary.

MaPS that do not qualify for Employment Insurance benefits, or who have elected to take E-13b5 (E)JJ0.0r2.8 ( to)-
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regarded as business authorized by the university.

For more information, please see the Learning and Development website.

X.  COMPLIANCE WITH POLICIES AND PROCEDURES

It is the responsibility of all MaPS to review and comply with applicable workplace policies, procedures,
and other related governance documents, as amended by the university from time to time in its sole
discretion. Failure to comply with these policies may result in discipline, up to and including termination.

The Policies and Procedures website is the university’s official source of policy and governance documents.
Below is a list of policies, procedures, and programs most applicable to the MaPS workplace.

Acceptable Use of Electronic Resources and Information Policy

Alcohol Policy

Cannabis Policy
Code of Conduct

Delegation of Authority Policy
Environment, Health and Safety Policy
Harassment Policy

Information Asset Management Policy
Privacy Policy

Procedure for Conflict of Interest
Respect in the Workplace Program
Sexual and Gender-Based Violence Policy
Workplace Violence Policy

Workplace Investigation Procedure
Workplace Accommodation Policy

X X X X X X X X X X X X X X X
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