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Promoting a culture of academic integrity 

What is academic integrity? 

Why is academic integrity important? 

What is considered a violation of academic integrity? 

What is my responsibility as a student? 

What if I am caught plagiarizing or cheating? 

What are the sanctions if I am found responsible? 

Using sources ethically: avoiding plagiarism 

How do I effectively incorporate the words and ideas of others into my work? 

How do I know which citation style to use? 

Why am I not able to use my ideas from an old essay I wrote? 

What is contract cheating? 

What is common knowledge? 





4

• Plagiarism - defined as 
presenting the ideas, expression 
of ideas or work of another 
individual as your own. This 
includes algorithms, code, 
composition, data, images, art 
and ceremonies, and scientific 
and mathematical concepts. 

• Unauthorised assistance - 
cooperating, collaborating, or 
otherwise giving and receiving 
assistance in completing 
academic activities without the 
instructor’s permission. 

• Failure to comply – not 
complying with an instructor’s 
expectations regarding 
conduct required of students 
in completing academic 
assessments, or not complying 
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academic activities without 
appropriate acknowledgment, 
which includes using someone 
else’s words without quotation 
marks around those words, 
inappropriate paraphrasing, or 
referencing someone else’s idea 
without appropriate attribution; 

• Purchasing or otherwise 
acquiring work and submitting it 
as your own original work; and

• Submitting your prior work for 
evaluation in another course, or 
in a subsequent attempt of the 
same course, without the express 
approval of the instructor 
teaching the second course or 
subsequent attempt

Unintentional plagiarism is just as 
serious as intentional plagiarism. It 
is your responsibility to use sources 
ethically and appropriately by 
learning how to incorporate them 
into your work.

How do I effectively 
incorporate the words and 
ideas of others into my 
work?
There are two main components to 
incorporating the words and ideas 
of others. 

1. Quoting, summarizing and 
paraphrasing e�ectively 

2. Identify all sources by applying 
the correct citation style 

Quoting, summarizing and 
paraphrasing effectively

Quotations, summaries and 
paraphrases are the methods by 
which you can incorporate the 
work of others into your work. 
When choosing which method to 
use, consider the discipline within 
which you are writing and the 

type of paper you are producing. 
For example, papers that analyze 
literature may rely heavily on direct 
quotations, compared to social 
science papers that include more 
paraphrasing.

There are rules for each method 
above. These rules include 
formatting, such as the correct 
use of quotation marks and 
indentations, and also ensuring that 
the order of ideas, the sentence 
structure and the words are 





7

Get academic support and 
ask for advice
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Academic Integrity in 
online learning
Whether you are taking online 
courses for the first time or 
experiencing a transition to online 
learning as part of your program, 
avoid these common online learning 
pitfalls to ensure that you maintain 
your academic integrity.

Ask your instructor about 
an assessment 
Ensure that you are clear on the 
rules of each of your assessments. 
For example, in online exams, tests 
or quizzes, check whether you can 
you use additional resources such 
as websites, books, and class notes. 
In your papers, ask your instructor 
if you can work with other students 
or if you should complete it on 
your own. Remember that the 
rules might be di�erent for other 
assessments so it is important 
not to apply to the rules form one 
assessment to another without 
checking with your instructor first.

Help others to maintain 
their own academic 
integrity 
It is understandable to want to help 
your friends, however, by providing 
the answers to questions or 
examples of your writing you aren’t 
helping them to learn. Don’t shareroviding 
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LAST UPDATED: NOVEMBER 2020

If you have comments or suggestions to improve this 
handbook contact: askacademicintegrity@ucalgary.ca 

HELPING YOU SUCCEED – RESOURCES 

Policy and Regulations:

Student Academic Misconduct Policy and Procedure

Copyright Policy

Research Integrity Policy

Examination Regulations

Principles of Conduct Calendar (section K)

Campus resources and links:

Student Success Centre: Academic Integrity Workshops, Writing Support Services,  
Academic Development Specialists

Library and Cultural Resources: Citation help, LibGuides

Faculty Academic Advisors

Copyright O�ce

Ombuds O�ce

Student Wellness Services

Information Sheets/ Fact Sheets

Academic Integrity in Online Learning  

Ethical Use of Literature  

Academic Integrity Resources  

Student Success Seminars (time management and procrastination,  
exam preparation, learning how to learn) 

/pubs/calendar/current/k-3.html
/policies/files/policies/acceptable-use-of-material-protected-by-copyright-policy.pdf
/policies/files/policies/research-integrity.pdf
/pubs/calendar/current/g.html
/pubs/calendar/current/k.html
/student-services/student-success
/student-services/student-success
https://library.ucalgary.ca/
/registrar/registration/advising
https://library.ucalgary.ca/copyright
/student-services/ombuds  
/wellness-services
/live-uc-ucalgary-site/sites/default/files/teams/23/AI-Online-Learning.pdf
/live-uc-ucalgary-site/sites/default/files/teams/1/ethical-use-of-literature.pdf
/live-uc-ucalgary-site/sites/default/files/teams/1/ai-resources.pdf
/student-services/student-success/learning-support/seminars
/student-services/student-success/learning-support/seminars

