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3. Roof Access Procedure:

3.1. Upon arrival to the roof access location and prior to accessing the roof, the contact person
must call the University of Calgary Customer Care Centre at 403-220-7555 and provide the
following information:

e Name and phone number of contact person,

Department or company name,

Building name of roof being accessed, and
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4. After Hours Emergency Access (after 16:30 weekdays, all weekends and/or
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FACILITIES MANAGEMENT

Appendix A: Key Release Form

Access to any University of Calgary space is a privilege and requires responsible care of said
space as well as any individuals under supervision who may have access. Individuals who do not
follow key related Standard Operating Procedures will not be allowed to sign out keys. The
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