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The division of RISK is a resource for all members of the University community for any matters 
concerning health, safety, and the environment. It acts as the liaison between the Event Planner 
and the regulators and provides current information required to remain in compliance with the 
appropriate legislation. 

RISK 
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Event hazards 
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Webpage:  

Calgary Fire Department inspections, investigations and permitting 

Documents Available / Other Information: 

Please see the City of Calgary https://www.calgary.ca/pda/pd/commercial-development/special-
events.html for all requirements as well as fees for: 

• Reviewing the floor/area layout and occupant load calculation 

• Occupant Load Card 

• fire and life-safety inspection 

Building Owner Responsibilities for Fire Safety Equipment 

If your application is for a fireworks or special effects display, a copy of the pyrotechnic license 
and proof of insurance must accompany it. 

 3.3. Adult Content 

Any event providing ‘Adult Content’ must be in an enclosed space/room/hall, with monitored 
access where the organizer will have designated staff checking for identification, proof of age. 
Signage will be placed to advise entrants that the event is adults only, no minors (under 18 years 
of age) allowed. 

 4. Health and Safety Requirements 

 4.1. Health Hazard Assessment and Control 

 4.1.1. Food Sales and Service 

All retail outlets, faculty/department and student groups serving food are required by the City of 
Calgary and Alberta Health Services to follow the Provincial Public Health Act. 

Aramark is the Preferred Food Service provider on campus. Events that take place in MacEwan 
Student Centre will be catered by the Students’ Union or the Graduate Students’ Union, if it 
occurs within the spaces they manage.   

Please Note
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available for all homemade food sold. Bake sales are only allowed in designated spaces booked 
through UCalgary Accommodations and Events.  

Restricted Function – Potlucks are permitted in non- supported event spaces (such as offices, or 
classrooms
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• The use of haze, smoke and fog machines are strongly discouraged. A Hot Work permit must 
be submitted for any use of these items. See 4.3.1.6 above. Events using Laser Lights must be 
registered with the Province of Alberta. The Event Planner must also seek written permission 
from RISK.  RISK is available to help the Event Planner through the registration process with 
the Province. 

 4.3.1.8. Pallets 

Combustible pallets must be stored outdoors and located or protected to avoid creating a fire 
hazard except for the following: 

• Indoor storage of combustible pallets is permitted in a building that is not sprinklered, 
provided the height of storage of combustible pallets is not more than 1.2 meters and the 
width of an individual storage area is not more than 7.5 m. 

Pallets must be disposed of regularly so as to avoid creating a fire hazard. 

 4.3.1.9. Compressed Gases and Cylinders 

Cylinders of gases, except for portable fire extinguishers, must not be stored: 

a) In any exit or corridor providing access to exits; 

b) U

mailto:emergencymgmt@ucalgary.ca
mailto:emergencymgmt@ucalgary.ca
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An Event must not sell more tickets for attendance than the designated space has room to hold, as 
per 

mailto:emergencymgmt@ucalgary.ca
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 6. Planning for an Emergency 
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Events that are deemed a higher risk by Risk Management and Insurance may be required to 
produce higher levels or other types of insurance. Contact riskmgmt@ucalgary.ca for any 
questions concerning insurance for Events. 

 7.1.3. Insurance – Students’ Union or Graduate Students’ Association Events 

The Students’ Union and Graduate Students’ Association are responsible 
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used are fire resistant or have been treated to be fire resistant. Please 
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The Event Planner must review the University Alcohol policy. This policy is located at 
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 7.8. Sustainability 

Please consider taking action to reduce the environmental impact of your event.  

The on-line Green Events Guide can assist you with running your event sustainably – 
check out the many tips offered in the document.  It can be located on line at 
https://www.ucalgary.ca/sustainability/get-involved/programs/sustainable-events-and-
offices. 

Save money. Set an example. Make it memorable and different. Make it green. 

 7.9. Accessibility 

All learners, staff and visitors to the University of Calgary have the right to a barrier-free physical, 
learning, and service environment. Our goal is to ensure equitable participation in all areas 
protected by the Alberta Human Rights Act. 

The University of Calgary encourages Event Planners to review accessibility needs for the Events. 

Tools that may assist you in planning an accessible event can be accessed at: 

https://accessiblecampus.ca/wp-content/uploads/2016/12/A-Checklist-for-Planning-Accessible-
Events-1.pdf 

 7.10. Theatre Guidelines 

Any show or stage Event must be assessed for its effect on occupant safety. For example, if the 
stage is covered in water for an effect, this must be noted that this will create a hazard to 
occupants walking on this wet surface, and plans made accordingly to reduce this risk. 

According to the City of Calgary bylaw, Smoking is not allowed in a controlled stage setting. 
Theatres are encouraged to use “fake stage cigarettes” to obtain the effect of smoking in a show. 
If the theatre chooses to use tobacco in a show that show must not allow entrance to anyone 
under the age of 18 and those attending the show must also be warned that 
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If the Event Planner has engaged Calgary Police Services, the Calgary Fire Department or EMS to 
provide services at the Event, Campus Security is to be advised of the requirement of resources 
from external agencies for the purpose of the development of security plans, emergency plans, 
and communications plans.  

 7.13. Minors Attending 

Campus Security will be advised should an event involve the attendance of minors, to review the 
age appropriateness of the event content for what is recognized as a vulnerable sector.  

Events that will be serving alcohol and where minors are allowed, must ensure that they are 
compliant 
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   7.22.              Unmanned Aerial Vehicles (UAVs) 

The Use of UAVs and related legislation is in addressed in the University of Calgary Standard 
Operating Procedure (SOP) for use of Unmanned Aerial Vehicles. 

Filming of events using a UAV is prohibited on University owned or leased lands and 
within University buildings. 

 7.23. Memorials and Celebrations of Life 

Contact UCalgary Accommodations and Events  for details about organizing an event. 

 7.24. Procedures for Half-Masting the Canadian Flag 

University Polic(c)-5.6 -2or Half-Masting the Canadian Flag 

 8. Event Inspections 

 8.1. Every Event may be subject to an on-site inspection before the beginning of the 
Event. The City of Calgary Fire Inspector and UC Emergency Management RISK 
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Appendix 1 

Alberta Regulation 31/2006, Public Health Act, Food Regulations 

Part 5 Community Organization Functions 

Interpretation 

In this Part, “regional health authority” refers to the regional health authority in whose region the community 
organization function is being held 

Notification of community organization function 

The organizer of a community organization function 
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A person must not work as a food handler if prohibited from working by or under the
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Appendix 2 – Definitions 

Air-supported structure means a structure consisting of a pliable membrane which achieves and maintains its 
shape and support by internal air
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Occupancy means the use or intended use of a building or part thereof for the shelter or support of persons, 
animals, or property. 

Occupant load means the maximum number of persons that may occupy a building or an area of a building at one 
time. 

Hazard – is a situation, condition, process, material, or thing that may cause an injury or illness to a worker. 

Hazard Assessment - is a 
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Appendix 4 
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Medicine   


